Online Application System for International
Students (OASIS) User Guide

y 7 3
A W
by 7
ki
-~

Updated November 2018

learning | as unique | as every student

[m Calgary Board
of Education



Online Application System for International Students
(OASIS) User Guide | Table of Contents

INTRODUCTION . ...ttt 2
STEP 1: CREATE YOUR ACCOUNT ..ot 2
Scenario 1: Create a User Account as @ CUITeNt AQENT........cooeeeiii e 3
Scenario 2: Create a User Account as a New Agent Connected to an Authorized CBE Agency..... 6
Scenario 3: Create a User Account as a New AQENt/AGENCY .......ccooeeeeieeiieeeeeeeeee e 10
STEP 2: CREATE STUDENT APPLICATION.....c.cccviiieienn, 13
STUDENT’S, INVOICE'S AND MESSAGE’'S PAGES ............... 20
STUAENTS Page... .o 20
TN 0T [ot YRS = o = T RSRRPRN 23
MESSAGE'S PAGE ...ttt 24
CREATE AGENCY APPLICATION ..o, 25
AGENCY PAGE ... 30
CONTACT US . e 34

Page 1|17



INTRODUCTION

The Calgary Board of Education is pleased to introduce a hew online application system for submitting applications
electronically. We are confident this will make applying easier and faster for you and your clients.

This new platform will allow you to communicate with Global Learning staff during the application process as well as
access all admission documents (e.g., invoice, receipts, acceptance letter, health insurance cards) through the system.

We are happy to work closely with you as you start to work within this system and welcome any feedback may have.

STEP 1: CREATE YOUR ACCOUNT

If your agency has a current agreement
with the Calgary Board of Education

and

Follow instructions in Scenario 1

We have had previous communications ———
with you to your specific e-mail address

If your agency has a current agreement
with the Calgary Board of Education

and

We have not had previous
communications with you to your specific
e-mail address

Follow instructions in Scenario 2

If your agency does not have a current
agreement with the

Calgary Board of Education
and

You would like to apply to represent the y
CBE

Follow instructions in Scenario 3
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Scenario 1: Create a User Account as a Current Agent

1. Go to the OASIS website: htips://oasis.cbe.ab.ca/

2. Click Create an Account.

Log in.

’ Click here

New Users: Create An Account here to register for your Online Application System for International Students account.

Existing Users: Log in with your email.

Email
Password

[0 Remember me?

Login

Create Your Account

Please enter the information below and follow the next steps to create your account.

First Name
e ]

Last Name
E ]

Email Address
[ Jsmith@gmail.com l

Confirm Email Address

[ Jsmith@agmail.com l

Password

Confirm Password

ceeeenees ]

Try anotner
Enter the text you see above

QTFSE

& I accept the Calgary Board of Education Terms Of Use and Privacy Statement

net | 4mmmmmm  Click here
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In order to be connected to your information in OASIS, click Yes and Submit button. Once you are connected,
you will be able to access your previous students’ information. Please note it will take a few days to be connected
but you can submit an application while you wait

Create Your Account

There appears to be existing contact information that mateches your email address.

Would you like to be connected to this record?  HNo E

Submit ~ 4mmmm=  Click here

3. Log off OASIS and check your email.
Thank you for registering!

You should receive a confirmation email shorily. Please follow the instruction within the email to complete your registration.

4. Find an email from oasis-no-reply@cbe.ab.ca and click Complete Process or Direct Link in your email. It will
take you back to the OASIS page.

Registration confirmation for Online Application System for International Students account

oasis-no-reply@cbe.ab.ca <oasis-no-reply@che ab.cax

To: chegloballearning @yzahoo.com Click here \

Thank you for creating your Cnline Application System for International Students account, please click here: Complete Process (direct link: https:floasis.che.z
code=K15%2BKkzleWmTzaPeNCD%2FvOLWx DS JcMKATSdNc Qihs%3D) to activate your account. If you did not sign up for a Cnline Application System for

The Calgary Board of Education respects your privacy, please read our Terms of Use and Privacy Statements to learn about our privacy protection practices

Calgary Board of Education
1221 - 8 Street S.W.
Calgary, AB T2R 0L4

5. Click Click here to Log in.

Confirm Email. o Clickhere

Thank you for confirming your email. Please Click here to Leg in
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6. Enter your Email and Password and click the Log in button

|
O0O00000O0OOO0O@OOOOTVO

Log in.

New Users: Create An Account here to register for your Online Application System for International Students account.

Existing Users: Log in with your email.

Email [ Jsmith@gmailcom ]

Password [ ......... ]

Remember me?

Login | 4ummmmm  Click here

7. After logging into your account, you will see the following page.

Glgary Board | pjine Application System for International Students

of Education
© Avout Giova Leaming ) iessages acbeglaoakeammg@yahoo com (@ wogor

& Dashboard
= Students
B Invoices

& User <

International Students calgary Board of Education

Welcome to Global Learning. If you require assistance, contact Global Learning 1-403-817-7711 or email internationalstudents@cbe.ab.ca

= B

Apply Students Invoices
create a new student view existing students or view student invoices
application applications

For more information visit
hitp://'www.cbeinternational.ca/

For Agencies: [l eI 9:

8. Congratulations! You have set up your account in OASIS. Once you are connected to your information in
OASIS, you will be able to see your previous and current students’ records. You will know you are connected
when you see the Agent panel added to the home page when login. If you would like to create a student
application, go to Step 2 on page 13 of this user guide. We suggest you bookmark this site for future use.
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Scenario 2: Create a User Account as a New Agent Connected to
an Authorized CBE Agency

1. Go to the OASIS website: https://oasis.cbe.ab.ca/

2. Click Create an Account.

Log in.

g Click here

New Users: Create An Account here to register for your Online Application System for International Students account.

Existing Users: Log in with your email.

Email
Password
O Remember me?

Login

Create Your Account

Please enter the information below and follow the next steps to create your account.

First Name
[ Joe l

Last Name
[ Smith l

Email Address

I Jsmith@gmail.com l

Confirm Email Address
[ Jsmith@gmail.com l

Password

eneesnns |

Confirm Password

Verification Code
QIFSE
Tryanother

Enter the text you see above

QTFSE

11 accept the Calgary Board of Education Terms Of Use and Privacy Statement

Next =  Click here
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3. Log off OASIS and check your email.

Thank you for registering!

You should receive a confirmation email shortly. Please follow the instruction within the email to complete your reqistration.

4. Find an email from oasis-no-reply@chbe.ab.ca and click Complete Process or Direct Link in your email. It will
take you back to the OASIS page.

Registration confirmation for Online Application System for International Students account

oasis-no-reply@chbe.ab.ca <oasis-no-reply@che.ab.ca=

To: chegloballearning@yzhoo.com Click here \

Thank you for creating your Cnline Application System for International Students account. please click here: Complete Process (direct link: hittps://oasis.che.z
code=K15%2BKkzleWmTzaPeNCD%2FvOLWxIfD5Je NKASdNe Oihs%3D) to activate your account. If you did not sign up for a Online Application System for

The Calgary Board of Education respects your privacy, please read our Terms of Use and Privacy Statements to learn about our privacy protection practices

Calgary Board of Education
1221 - 8 Street S.W.
Calgary, AB T2R 0L4

5. Click Click here to Log in.

Confirm Email. o Clickhere

Thank you for confirming your email. Please Click here to Log in

6. Enter your Email and Password and click the Log in button

|
O0O0O0000O0OOOO@OOOOVO

Log in.

New Users: Create An Account here to register for your Online Application System for International Students account.

Existing Users: Log in with your email.

Email l Jsmith@gmail.com ]

Password l ......... ]

Remember me?

login 4mmmmmm  Click here
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7. After logging into your account, you will see the following page.

m g?'émam:d Online Application System for International Students

© Avout Gioval Leaming

) 1essages acbaglanaheammg@yahoo com (@ wogor
@ Dashboard

= Students
B Invoices

& User <

International Students Calgary Board of Education

Welcome to Global Leamning. If you require assistance, contact Global Learning 1-403-817-7711 or email internationalstudents@cbe.ab.ca

= (&

Apply Students Invoices

create a new student

view existing students or
application

view student invoices
applications.

For more information visit
http-/fwww.cbeintemnational.ca/

For Agencies: [l JeiN9:50

8. Congratulations! You have set up your account in OASIS. We suggest you bookmark this site for future use.
Now you can connect to your agency information in OASIS. Click the Click Here button.

m ﬁ:'g’;ﬂ:m’d Online Application System for International Students

© Avout Gioval Leaming

°
) \essages @ coeglobalieaming@yahoo.com (W Log Off
@ Dashboard

= Students
B Invoices

& User <

International Students caigary Board of Education

Weicome to Global Learning. If you require assistance, contact Global Learning 1-403-817-7711 or email internationalstudents@cbe.ab.ca

= =

Apply Students Invoices
create a new student view existing students or view student invoices
application applications.

For more information visit
http:/fwww.cbeinternational.ca/

Click here — oo [
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9. Click the Connect me to Agency button.

| \.JE'COIT‘.@ I inteinaticnal students
€ Back to Dashboard

Working with Authorized Service Providers

I you or your company have an existing contract with Global Learning and want to get connected to your Agency:
dm— Click here

If you have never had a contract with Global Learning and want to apply to become an Authorized Service Provider:

B Apply to become a Service Provider

Interested in becoming an Authorized Service Provider? You must meet the following criteria:

= Dotumented proof of educational agency which must have been in business for at least two years (business license, certificate, business plan, or certific ate of incorporation);
= Dotumented proof of successful recruitment of students for st least 2 years (e.g., student testimonials, marketing literature);
= References from two Canadian insfitutions;
= For agencies operating in Canada:

o Proof of insurance in the form of a certificate of insurance, a copy of the insurance policy and/or copies of any renewal cerfificates of insurance as follows:

= Commercial General Liability insurance with & limit of not less than Two Million Canadian Dellars (52 million CAD) for any one less or occurrence with respect to bodily injury {including death resulting there from), persenal
injury and property damage, including loss of use thereof. Such policy shall cover non-cwned sutomobile liability coverage, employers lisbility coverage and blanket contractual liability coverage.
o Proof that you are 8 member in goed standing with the Immigration Consultants of Canada Regulatery Council (ICCRG).

10. Type in your agency name and click the Request to Connect to my Agency button.

Have an existing contract with Global Learning?

Connect me to my Agency (Authorized Service Provider)

Please enter the agency name you are connected to. You must spell the agency name exactly as it appears in the coniract with Glebal Leaming. Your request will be reviewed k£

AgencyName

ABC School Agency

+ Requestto Connect to my Agency — Click here

Note: Please enter the agency name exactly as it appears in the contract with Global Learning.

11. We will review your linking request. Once your request is approved, you will have access to your agency
information. You will know you are connected when you see the Agent panel added to the home page when
login. If you would like to create a student application, go to Step 2 on page 13 of this user guide.

Your request to be linked is being reviewed. Check the message section for updates.

You can submit applications anytime.
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Scenario 3: Create a User Account as a New Agent/Agency

1. Go to the OASIS website: htips://oasis.cbe.ab.ca/

2. Click Create an Account.

Log in.

’ Click here

New Users: Create An Account here to register for your Online Application System for International Students account.

Existing Users: Log in with your email.

Email
Password

[0 Remember me?

Login

Create Your Account

Please enter the information below and follow the next steps to create your account.

First Name
(e ]

Last Name
E ]

Email Address
[ Jsmith@gmail.com l

Confirm Email Address

[ Jsmith@gmail.com l

Password

Confirm Password

R ]

Verification Code
QTFSE
2 & : -, ."".-'-I
Try-z-mother o
Enter the text you see above

QTFSE

W11 accept the Calgary Board of Education Terms Of Use and Privacy Statement

Net | dummmmm  Click here
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3. Log off OASIS and check your email.

Thank you for registering!

Yau should receive a confirmation email shorily. Please follow the instruction within the email to complete your registration.

4. Find an email from oasis-no-reply@cbe.ab.ca and click Complete Process or Direct Link in your email. It will
take you back to the OASIS page.

Registration confirmation for Online Application System for International Students account

oasis-no-reply@che.ab.ca <oasis-no-reply@che.ab.cax

To: chegloballearning@yzhoo.com Click here \

Thank you for creating your Cnline Application System for International Students account, please click here: Complete Process (direct link: hitps://oasis.che.z
code=K1s5%2BKkzleWmTzaPeNCD%2FvOLWxIfDEJcNKATSdNe Qihs% 3D) to activate your account. If you did not sign up for a Online Application System for

The Calgary Board of Education respects your privacy, please read our Terms of Use and Privacy Statements to learn about our privacy protection practices

Calgary Board of Education
1221 - 8 Street S.W.
Calgary, AB T2R 0L4

5. Click Click here to Log in.

Confirm Email. o Clickhere

Thank you for confirming your email. Please Click here to Log in

6. Enter your Email and Password and click the Log in button

|
0000000000 OCE@OOOOTVO

Log in.

New Users: Create An Account here to register for your Online Application System for International Students account

Existing Users: Log in with your email.

Email [ Jsmith@gmail.com J

Password [ ......... l

Remember me?

Login & Click here

Forgot your password?
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7. After logging into your account, you will see the following page.

m g?'é’;ﬂam:d Online Application System for International Students

© Avout Gioval Leaming ) vessaces 6B cbegloballeaming@yahoocom (% Log Off

@ Dashboard
= Students
B Invoices

& User <

International Students Calgary Board of Education

Weicome to Global Learning. If you require assistance, contact Global Learning 1-403-817-7711 or email internationalstudents@cbe.ab.ca

A
= E
Apply Students Invoices
create a new student view existing students or view student invoices
application applications.

For more information visit
http-/fwww.cbeintemnational.ca/

For Agencies: [l JeiN9:50

8. Congratulations! You have set up your account in OASIS. We suggest you bookmark this site for future use.

= If you would like to apply to represent the CBE, go to the Create Agency Application on page 25 of
this user guide.

» If you have a student application to submit, you can submit now (we would connect the student
application to the agency application upon approval) or you can wait to see if your application is
approved. If you would like to create a student application, go to the Step 2 on page 13 of this user
guide.
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STEP 2: CREATE STUDENT APPLICATION

1. Click the Apply panel.

m Glgary Board| Opjine Application System for International Students
of Education

00000800000 000000

International Students caigary Board of Education

Weicome to Global Leaming. If you require assistance, contact Global Leaming 1-403-817-7711 or email intemationalstudents@cbe.ab.ca

Apply

create a new student application

view existing students or applications

\ Click here

E
Invoices

view student invoices

2. Enter student information and click the Next button (Step 1).

Application

Fill out the information from Steps 1 though 9. Clicking "Mext” or “Save” saves the current page. You may leave and come back anytime to resume your application.

° : ;

Step 1 Step 2 Step 3
Student Parent Living
Profile Information Ammangement

Student info please enter the student's informstian:
Surmame

LOPES
First Name

Maria

English Name

Date of Birth
2002-05-20
Gender
Female
Email Address
marna@email.com
Language
‘Spanish
Can act as Agent

Joe Smith

4

Step 4
Education
Plan

5 5
Step 5 Step &
Health Upload
Infermation Documents
Phone Number

52-1234-5678

Address

o
& coeglobaleaming@qmailcom (B Log O

For Agencies: [ll_ESEREEH

7 2 El
Step 7 Step8 Step 9
Participation Application Review
Disclosure Fees & Confirm

Schiller 123, Polanco. Polanco \V Secc
123456 Ciudad de Mexeo, COME, Mexico

A
Country
v Mexico v
v
v

=

Click here )

Note: If you want to leave the page, click the Save button. To continue with the application, return to
https://oasis.cbe.ab.ca/ and click the Students panel on the front page to resume your application.

Calgary Board
of Education
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Click the Students panel to resume your application.

) Messages @ coeglobalieaming@gmailcom (P Log Of

@ Dasnboard

= Students

B Invoices

& User

International Students caigary Board of Education

Weicome to Global Leaming. If you require assistance, contact Global Leaming 1-403-817-7711 or email intemationalstudents@cbe.ab.ca

= =

Apply Students Invoices

create a new student application view existing students or applications view student invoices

Click here I

hitp:fwww.cbeinternational. ca

Click the View button for the application you want to resume.
Students

Show 10 v |entries Search
Edit
Name - Agent 3 Date OF Birth $ Email 3 Status 3 Create Date & View $ s
RODRIGUES , Samuel Joe Smith T/D2002 sam@email.com Draft 1212015
LOPES, Maris Joe Smith 5/20/2003 maria@email com Accepted (Pending Payment) 112172018

Showing 1 to 2 of 2 entries . / Previous - Next
Click here

You can continue your application.
Application

Fill out the information from Steps 1 though 9. Clicking "Next” or "Save” saves the current page. You may leave and come back anylime to resume your application.

o H 3 4 5 L3 7 8 B

Step 1 Step2 Step 3 Step 4 Step s Step & Step 7 Step Step 9
Student Parent Living Education Health Upload Participation Application Review
Profile Information Arrangement Plan Information Documents Disclosure Fees & Confirm

Student iNfO plesse enter the student's information:

‘Sumame Phone Number
LOPES 52-1234-5678
First Name Address
Mariz Schiller 123, Polance. Polanto \V Sec.

123456 Giudad de México, GDMX,. Mexico
English Name

Date of Birth

e
=N

20030520
Gender Country

Mexico
Female

Email Address
maria@email.com
Language
Spanish

Canactas Agent

Joe Smith
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3. Enter parent information and click the Next button (Step 2).

Application

Fill out the information from Steps 1 though 0. Chcking “Next or“Save” saves the cument page. You may keave and come back anytime o resume your application

Stes t Sies 2 Stp 3
Student Farent Living
Profile Informatian Amangement

Parent means father, mother or person who is legaly responsible for the student n the home country.

Parent One

Relationship
Famer

Surname
Lores

First Name

Email Address

mario@email.com

Phone Number

Address

Country

Mexico

s 5
Step4 Steps
Education Haalth

Plan Infarmation

Copy Student Address

B
Step &
Upload

Dacuments

Parent Two

Relationship
Mather

Sumame
Lopes

First Name.
sabell

Email Address

isabela@emailcom

Phone Number

Country

o Lo

Note: Enter information for at least one parent.

4. Enter living arrangement information and click the Next button (Step 3).

Application

Fill out the information from Stens 1 though 8. Clcking “NEX!” or “Saue” Saves the current page. You may leave and come hack anytime to resume your appiication.

Stept Step2 Step
Student Parent Living
Profile Information Arrangement

Living Arrangement

15 the studant agpiying for Canads Homestay Network (CHN) piacsment 7 [ = gety ves
Wh is the students custodian?

ote
Vinom will the student lve within Caigary?

Custodian

Custodian Infa

Relationship
Relatve

Sumame
FLoRES

First Name
Victoria

Email Address

victora@emai.com

Phone Number

2 T2R 04

Country

Canada

{m Calgary Board
of Education

i B B
Stept Steps Steps

Education Healtn Upload
Plan Information Documents

7 s
Step T Steos
Fartieipation Applieation

Disclosure. Fees

Click here

7 s
Step7? Steps
Partiipation Application

Disclosure

Click here

8
Step @
Review

& Confirm

- B

s

Step 0
Review
& Confirm

- B
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5. Enter education plan information and click the Next button (Step 4).
Application

Fill ot the information from Steps 1 though 0. Cicking Next” or "Saue” saves the curent page. You may lsave and com back anyfims to resums your application.

. 2 P S et Sep? o N
Student Parent Living Education Health Upload Participation Application Review
e otomten Amsngumrt o tomton conumar Csonrs e <Canirm
E—
e
0
S evaniy s s
S o et e e e T ET T e e e
[ —— P—p—
a0 Bt v
v g st gy 7 P p—
o v oo .
- .
epen pese P —— f—
esed e eor
o e e o cempete g senc st ecurements i oo [ =
P—
et mandsor ot st recsiv et for o curses s Consi? [ e
S— .

Wt st s 0ot e st e oty . v sy [

Plsase list any specific courses that the student will nesd to take in order to co-validate their trans

(the school wil do their best to match as many as possibls):

= EaE:a Click here  m—)

6. Enter health information and click the Next button (Step 5).
Application

il out the information fram Stegs 1 though 9. Cheking “Next” or “Save” saves the curent page. You may leave and come back anylime to resume your application

Qur primary conce is for the heakth and safety of cur siudents. Because of the unique skuation of being an international student i secondary sehool, it is vital that any physical, emotional, or behavioural conditions (perceived or confirmed) be disclosed so that we £an ensure we are able to offer an appropriate program. Please note: Failure to disclose the following information or any other
Pyl s, 30 5 e, s, S5 Empenet, sihme, st i, i, mnonucesi. gt ATHD. bty Gl P S50 6127 il omdians, s sspensepulsion o schol icicns compotr <. ot g o[
o-
Lesting condiion,sue 15 culies wit maty. wtng. eating ormemary. e of cisses, et [EY
=-

1F you have answered yes to any of the questions above. please provide 2 detailed summary and resolution below:

7

[ -~ ] [ sev | ook | Click here =————) =8

Note: If you click Yes to one of those questions, provide detailed information in the specified areas.

Calgary Board
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7. Upload the required documents and click the Next button (Step 6).

Application

Fill out the information from Steps 1 though 8. Gicking “Next”or “Save’ saves the curent page. You may leave and come back anytims to resume your

cstion.

Stept Step Swps E Stept SepT E=H
Student Farent Living Education Haalth Upload Partioipation Application
Profile Information Amrangsment Plan Infarmation Documents Disslosure Fees & Confirm

Click the boxes or drop
e e T S P e documents into the
Required Documents boxes to u p load + Add Other Document

Name. File
‘Academic Records - Schoolizeademic transcripts fom the past two years with grade seale, ransiated into Englich with an official school siamp. mic Racords.p P
L - Lemerof re atian from the current teacher or principal with an oficial scnoal stamp, translated into English, Rezoommendation le = Deete

Passport - Copy of passport (picture page)

Drop files here to upload

Student Essay - Students in junior and senior high school (grades 7-12) must submit an essay in Engsh without assistance (upload document in Word or PDF]. In your essay: tell us about yourself. Why do you want ol

study n Calgary? What are your goals? Anything else you want us to know? [

Custodianship Dosuments - For fing =

ingement information and templates:

Dro files here to ugload

= [ soe [ e | Click here —)

Note: Click the upload boxes or drop the documents into the boxes to upload the documents. Use common
document file format (e.g., DOC, DOCX, PDF, JPG, etc.) for uploading.

8. Read and discuss the Student and Parent Participation Disclosures with the student and parents and check the
box below signifying the family understands the expectations. Click the Next button (Step 7).

Application

Fill out the information from Steps 1 though 8. Cioking Next” or “Save” saves the curent page. You may lave and come back anytime 1o resume your apglication.

Step 1 Stes2 Step2 steps Steps sipe Step7 ESH sepo
Student Parent Living Education Health Upload Participation Application Review
Profile Information Amangement Plan information Documents Disclosure Fees & Confirm

Student and Parent Participation Disclosures

The CBE raserves the right to wit

w 2 student and return himher home, at the parent’s expense and without refu

the fees, for vioiating the following guidelines.
The student must read and agres to the following section:

= 1wl hey the Isws of Allerts and Cansda and | wil not purchase or consume lcohal, legal or Begal (not medically prescribed by 3 physician) rugs regardless of my age.

- il follow 3l the CBE. the schosl, and my omestay family

= lwill st2nd 31l CBE clazzes and hand i 2l hemewer and 3szanments. | undzrsiand tat SKiping clazsas is naver parmins

- 1will putforth my best efort academieally ang behaviouraly =t 2l times whils stiending 3 CBE schosl

= 1willinform my CSE schos of any changes in assignad custodianship, homestay or living amrangements.

« lwilllive wih 3 respensible aduf wine is 3 Canadian Citzen or 2 permanent resident and aver ine 3ge of 25 for the durstion of my studies with the CBE

= 1 understand that, onca | trn 18 years of age, | will be considsred an independant* student acconding to the Fresdom of Information and Proteeton of Privacy Act (FOIP Act) of Albarts. In order for the CBE to be abis to share information such
ncepandant, | agres o abids by bulat rumber &

smployment while snrolied in 3 CBE sducational program.

+ 1 understand that Canada is a diverse courtsy. Discrsmination and bias based on gendr, colou, ace, religion, seausl oiertafion or cultural background, physical disabisy,place oforigin or ancesry vill ot be clerated

“indspendent means "aduf student

The parant must rea:

nd agres to the following

= 1 deciare that my child has no history of cAminal behaviour, no criminal or civil law charges, na history of sexual impropriety, behavioural prablems, or mentalilness.

- 1nave disclosed to CBE any medics| or physical problems cancerning my chis

« 13m aware that 35 £art of the school cumiculum, my child may panisipate n fisld trips outside af the sehcol and | authorize the custodian to prowvise the nesessary pemissions
- CBE iz nat iz for lesses/zxpanses meumed 35 3 r2sUl of 2ing UnZEl 12 Frovids BSUSIaN Bwing 10 12bour disputes, Melement wasnar or sther caUze: 3 15 contro;
- 133122 1o pravide suffeient funding for my Ghid s parsanal spanding, fiing and trave expenses.
= 1undarstand that f my ohild’s sducabonal of homesiay needs are greaier than disclosed in the application, CBE may send my child home at my EXpEnse With NG refund of wilion or oiher fess.

+ ndersiand inai Calgary 2nd CEE sohos's are 3 by wer siandars, Whis my chis il be sanerally supsnvised sueh supsryision e310t 2 coniinueas and CEE canncs guaraniss my ohilds safesy Threfers shous my shis b2
= lunderstand that CBE does not guarantae the resuks of my chik's paricipation in the homstay program or studies at the

jured while lving! studying in Canada, CBE does not assume fiabiliy.

+ 1 heraby waive, rlease, sbsohie and agree (o indemy and save harmless The Calgary Board of Educatin, s iustees, armployass, agents and the homestay family from ll it

= Any disputes wil be govemed by the laws of Albers, Ganada and the Gourts of Alberia shall have exchusive jurisdict

= lunderstand that, oncs my child tuns 18 years of age, heishe wil be consider pandsnt student according to th
giue permission 1o relsase information.

lossas and coss arising from my chid's partieipation in the edueational and homestay program exzept such as resufs solely from its or their wiful neglet or witil default

Frasdom of Information and Protection of Privacy Act (FOIP Act) of Albarta. In ordr for the CBE fo be able to share information such as gradss, atis

@  Ideclare that parent(s) and student have read, d 10 these guidel 1 verify that all i ion provided in this apy

ation is complete, true and accurate.

< grades, atendanee records, ete. with others, | understand that | must complete the Independant Student Information form. Even theugh | am considered

nos records, stc. with me or my agent, | undsrstand that he/she must compiets the Indspendent Studsnt Information form

[ re | o [ oo | Click here  —)

Check the box
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9. Read the payment instructions for Application fee. We will review your application once we receive the
application fee. Click the Next button (Step 8).
Application

Fill out the informatian from Steps 1 though 0. Chicking “Next” or “Save” saves the curent page. You may leave and come back anytime to resums your application.

: . : s : 0

Step 1 Stsp4 Step Step? B Siep s
Student Education Upload Participation Application Review
Profile A Plan Bocuments Disclosure Fess & Confirm

Application Fee
Appication Fee is non-refundabe.
You are requred t pay the appicsion fee before your spplication can ba reviewsd

Flease note paymant options and detaits before suomiting

Amount Owing: §250.00

Payment Methods

Payment can be made o the Global Learning off

“important:

= Wnen making the wire transfer incius students ull nsme and dste of b n the Comment Sestion
- Send acopyof the wire transfer reosipt o our offcs 2t the dme of transter

‘Visa or Mastereard (in person only)

Chequs or Monsy Order s2yaie 12 “Calgary Boars of Edusation.”

— == Click here — m—

10. Review and confirm the information. Click the Student Profile tile, it will expand and show the information you
entered. Do the same for other tiles. Once you confirm the information, click the Submit button (Step 9).

Application

il out the information from Steps 1 though 8. Chicking "Next” or "Save” saves the curent page. You may leave and come back anytims o resume your appiication

Step 1 sl Step 2 s seps Step e Sp 7 Swess sepo
Stugent Parent Living Education Health Upload Participation Applieation Raview
Profile Information Amangement Plan Information Dozuments Disclosurs. Fees & Confirm

Review and Confirm

Fhease click on the titles below o review each seeiion of your application. You ean go back to a section if you want to change i by clicking on the steps above or Frev (previous).

Click here

Click Submit ones you are done.

Student Profile Parent Information
Phone Number 52.1234.572
Address Janco, Polance V Secs, 123458 Ciudad de Méxio, COMX (R AT e
Mezico ng g

Country: Mexico
Date of Birth: 57202002

Gender Femalz Education Plan

Email Address: mara@email.com

Language: Spanish

Gan act as Agent SMITH, Joe P o Health Information

Upload Documents

Note: If you want to change the information, go back to the Step you want to make a change before you
submit the application.
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11. Click the OK button (Step 9).
Application

Fill out the informaticn from Steps 1 though 9. Clicking "Next” or "Save” saves the cument page. You may leave and come back anytime to resume your application

Step Step 2 Step3 Step4 Step 5 Step® Step 7 Steps Steps
Student Parent Living Education Health Upload Participation Application Review
Profile Information Arrangement Plan Information Documents Disclosure Fees & Confirm

Thank you for Applying

Your application has been submitted. Once we receive the application fes, we will begin the evaluation process, which takes up to two weeks from the time the application is submitted in full
All further communication (.., questions, invoics, receipts, ltter of aceeptance) will be through this account s login regularly for updates

Payment Methods

Payment can be mads to the Global Leaming office (refer to latterhead for address and cantact information) by any of the following

Direct Wire Transfer

Galgary Board of Education (outside of Ganada only)

Royal Bank of Canada, Main Branch - Calgary

339 - 8th Avenue 5.W., Calgary, Alberta T2P 104
Transit: 00008 Branch: 003 Account 122-245-4 Swiit Code: ROYCCAT2

simportant:

= When making the wire transfer, include student's full name and date of birth in the Gomment Section
- Send & copy of the wire transfer receipt to our office at the time of transfer

Cheque or Money Order payable to “Calgary Board of Edutation *

Ed == Click here

12. Congratulations! You have submitted your student application. We will review the application once we receive
your application fee. Check back to your account regularly for any updates.

Important: This account is where all communications, invoices, receipts, acceptance letter and health
insurance can be downloaded.
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STUDENT'’S, INVOICE’'S AND MESSAGE’S PAGES

You can find your invoices, receipts, acceptance letter and health insurance card on the Student’s Page or
Invoice’s Page.

e Go to the Student’s Page for information and admission documents for a specific student.
e Goto the Invoice’s Page for invoices and receipts for all the students you are applying for.

Student’s Page

1. Click the Students tab on the side bar or Students panel.

m GlgaryBoard | Opling Application System for International Students

of Education

© ot Giobal Leaming ) )

desssges @ cheglobalicaming@amailcom () Log OF

& Dashboard

International Students calgary Board of Education

Welcome to Global Leaming. If you require assistance, contact Global Learing 1-403-817-7711 or email interationalstudents@cbe.ab.ca

= B

Apply Students Invoices

create a new student application view existing students or applications view student invoices

~

Click here

For more information visit
temational ca/

For Agencies: [l RS2

2. Click the View button.

m QlgaryBoard | ypling Application System for International Students
of Education

© svout Glovsi Leaming ) \iessaoss @ coegiobalieaming@yanoo.com (P Log OF

@ Dashboard

B Agency Profile

Students + 4dd New Student

# Students

- ) show| 10 v entries Search

& GrrreTs Name - Agent . Date Of Birth B Email B Status . Create Date = View & Edits
& User RODRIGUES , Samuel Joe Smith 71012002 sam@email.com Draft 1112112018

LOPES. Maria Joe Smith sn02003 maris@emsilcom inReview 1202018 o=

Click here
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3. Click the Enrolment tab where you can download acceptance letter, invoice, receipt and health insurance
card.

LOPES, Maria

Click here

srent  Living Amangement

Enroiment

Glick on a school year (ex 2018-2019) to view your enrolments for that year. Whenever itis ready, your invoice, receipt, Letter of Acceptance: and Insurace Card can be downloaded in this page.

You have been Accepted
+ Payment Receipt is available for download
» Letter of Acceptance is available for download
- Insurance ECARD is available for download,

School & Lefter of Acceptance

School: Westem Canada High Sthool
Grade: Grade placement is based on date of birth and will be finalized upon arival st the
schaol, in consultation with the school principal.

Program: Full Year (September - Juns)

Date: 11/21/2018
Invoice Number 7006
Amount: 12500 00
Balance Owing: 0.00

Status: Paid

Insurance & ECARD

Company: Ingle Intsrnational
Member Id 123456

Type: Full

Coverage Date: 8/15/2013 - 5/14/2020

Status: Active

Acceptance Letter Invoice and Receipt Health Insurance Card

4. Click the Student tab. You can update the student information. Click the Save button after you update it.

LOPES, Maria Clle here

Enrclment Student Parent Living Arrangement

When changing student infermation, please make sure to click Save once you are done.

Surname Phone Number
LOPES 52-1224-5673
First Name Address
Maria Schiller 123, Polanco, Polance V Sece, 123456 Ciudad de Mé

English Name

Date of Birth

2003-05-30

Country
Gender
Mexico
Female v

Email Address

maria@email. com

Language

Spanish v

Can act as Agent

Junko Kamimura v

Click here —) Ciose
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5. Click the Parent tab. You can update the parent information. Click the Save button after you update it.

LOPES, Maria / Click here

Enrelment Student Parent Living Arrangement

Parent means father, mother or person who is legally responsible for the student

Parent One Parent Two
Relationship Relationship
Father A Mother
Surname Surname
LOPES LOPES
First Mame First Name
Mario sabella
Email Address Email Address
maric@email com isabella@email.com
Phone Number Phone Number
S2-1234-5673 52.1234-5678
Address Address
Schiller 123, Polanco, Polance V Sece, 123456 Giudad de México, CDMX, Mexico Schiller 123, Polanco, Polance V Sect, 123456 Ciudad de Méxice, CDMX, Mexice
P
Country Country
Mexico v Mexico

Click here — me—) Ciose

6. Click the Living Arrangement tab. You can view the student’s living arrangement. If you need to update the
information, contact Global Learning.

LOPES, Maria

/ Click here

5]
o
[

Enrolment Student rent Living Arrangement
If you change Custedian or Living Arrangements, please contact Global Leaming 1-403-517-7711 or email intemationalstudents@cbe ab.ca

Living Arrangement

Custodian 4 Student Lives Here
Relationship: Relative Phone: 403-123-43267
LastName: FLORES Address: 1221 - 8 Sfrest SW Calgary, Alberta, Canada T2R 0L4
FirstName: ictoria Country: Canada

Email: victorizi@email.com
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Invoice’s Page

1. Click the Invoices tab on the side bar or Invoice panel.

m GlgayBoad | njine Application System for International Students
of Education

© ot i Leaming

o
B) ressages @ o
@ Dashboard

jobalicaming@mailcom (% Log Of

= Students

B Invoices

International Students calgary Board of Education

Welcome to Global Leaming. If you require assistance, contact Global Learning 1-403-817-7711 or email internationalstudents@ebe.ab.ca

= &

Apply Students

Invoices
create a new student application

view existing students or applications view student invoices

\ Click here

information visit
cheinternational.

Forbosiles m

2. Click the Invoices and Receipt button to download.

Show 10 v entries

Issue Date

Search:

- Invoice Number % Invoice Te % Student . Amount 2 Balance Owing : Status s Invoice * Receipt *
112172018 7008 Mario LOPES LOFES, Maria $12500.00 50.00 Paid m
112172018 7007 Mario LOPES LOPES, Maria 5250.00 50.00 Paid m

Showing 1 to 2 of 2 eniries

Click here
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Message'’s Page

You will receive notifications for acceptance, invoices, payment receipts, and health insurance card from Global
Learning. This section is also a two way communication tool where we can communicate together for questions,
clarification, etc.

1. If you have unread messages, you will see the red notification for the Messages. Click the Messages icon and
check your message.

m Galgary Board | Opline Application System for International Students
of Education

© Avout Giobal Leaming

B Invoices

Click here

& User

International Students calgary Board of Education

Welcome to Global Leaming. If you require assistance, contact Global Leamning 1-403-817-7711 or email internationalstudents@cbe ab.ca

= =

Apply Students Invoices
create a new student view existing students or view student invoices
application applications

For more information visit
hitp://wwiw.cbeinternational.ca/

For Agencies: [l eSS 28

2. You can check your email in the Messages page. You can also create, reply and forward a message. Your
sent messages will be saved under the Sent tab.

Inbox Drafts Sent

Create [=04 Reply Forward Delete Cloze

Show| 10 v |entries Search - From: oasis-support@cbe.ab.ca Sent: 11/26/2018 02:42 F
To: cbegloballearning2@yahoo.com
Subject B Date B Co
) cmmerEmE P Subject: Application: BOTELHO, Diege(NEED MORE INFORMATION)
Application: BOTELHD, Diega(NEED MORE
INFORMATION) Hello,
Showing 1 to 1 of 1 entries Previous - Mesct The Application for BOTELHO, Diego requires additional infermaticn
We need more information )

Please

= Goto Students tab

= Find the student's name

= Click view

= Follow instructions as per e-mail indicating more information is needed
= GotoStepd

= Click submit

Thank you,

Manager
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CREATE AGENCY APPLICATION

1. Click the Click Here button on the right side at the bottom.

m Galgary Beard ne Applicat ystem for International Students

of Education

9 About Global Leaming ,J Messages a cbegloballeaming@yahoo.com C‘ Log Off

& Dashboard
= Students
B Invoices

& User <

International Students Calgary Board of Education

Welcome to Global Learning. If you require assistance, contact Global Learning 1-403-817-7711 or email internationalstudents@cbe.ab.ca

= B

Apply Students Invoices
create a new student view existing students or view student invoices
application applications

Cl | C k h ere For more information visit
1/ cbeinternational.ca/

2. Read the detailed criteria for Service Providers. If you meet the required criteria, click the Apply to become a
Service Provider button.

£ Back to Dashboard

Working with Authorized Service Providers

If you or your company have an existing contract with Global Learning and want to get connected to your Agency:

If you have never had a contract with Global Learning and want to apply to become an Authorized Service Provider:

dm— Click here

Interested in becoming an Authorized Service Provider? You must meet the following criteria:

+ Documented proof of educational agency which must have been in business for at least two years (business license, certificate, business plan, or certificate of incorporation);
« Doc proof of )l recrui of students for at least 2 years (e.g., student testimonials, marketing literature);
« References from two Canadian institutions;
« For agencies operating in Canada:
= Proof of insurance in the form of a certificate of insurance, a copy of the insurance policy and/or copies of any renewal certificates of insurance as follows: . F——
= Commercial General Liability insurance with a limit of not less than Two Million Canadian Dollars ($2 million CAD) for any one loss or occurrence with respect to Formars iforiation vist
bodily injury (including death resulting there from), personal injury and property damage, including loss of use thereof. Such policy shall cover non-owned automobile Iz chetniomational c4f
liability coverage, employers liability coverage and blanket contractual liability coverage.
= Proof that you are a member in good standing with the Immigration Consultants of Canada Regulatory Council (ICCRC).
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3. Enter information and click the Next button (Step 1).

Agency Registration

1 Delete Registration If you no longer wish to register your agency, please click "Delete Registration” to cancel.
o 2 3 4 5
Step 1 Step 2 Step 3 Step 4 Step 5
Agency Profile Agency Info Main Contact Upload Documents Review & Confirm

Please fill out your agency information and Click Next fo proceed to the next page.

Name Address

I ABC School Agency l 1221 - 8 Street SW, Calgary, Alberta, Canada T2R 0L4

Email Address

[ cbegloballearning@yahoo.com l

Phone Number

I 1-403-817-7711 ] Country

Fax Number [ Canada v

I 1-403-817-7711 ]

Web Site Address

I www.abcschoolagency.com l

Save Click here  —)

Note: Enter your company name for the Name field. If you want to leave the page saving the information,
click the Save button. Return to https://oasis.cbe.ab.ca/ and click the Agency panel on the front page to
resume your application.

m Glgary Board | Onjine Application System for International Students

of Education

© About Global Leaming )/ Messages’ @ chegicbalicaming@yatoa.com

@ Dashboard

H Agency Profile
7= Students

B Invoices

$ Commissions

& User <

International Students caigary Board of Education

Welcome to Global Learning. If you require assistance, contact Global Leaming 1-403-817-7711 or email internationalstudents@cbe.ab.ca

= = =

Apply Students Invoices Agency

create a new student view existing students or view student invoices view agency profile,

application applications / contacts, documents,
etc
Click here

formation visit
cbeinternational.ca/
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https://oasis.cbe.ab.ca/

4. Enter information and click the Next button (Step 2).

Agency Registration

5. Enter information and click the Next button (Step 3).

@ Delete Registration

' o
Step 1 Step 2
Agency Profile Agency Info

Tell us more about your agency and Click Next to proceed to the next page.
What countries do you recruit students from?
Mexico, Brazil and Columbia

How many students do you refer each year?

20
What types of programs do you refer students to?

Elementary, Junior High, High school and University programs

How many people work for you? (describe)

35

Agency Registration

il

@ Delete Registration

1 2

Step 1 Step 2
Agency Profile Agency Info

3

Step 3
Main Contact

Step 3
Main Contact

If you no longer wish to register your agency, please click "Delete Registration” to cancel.

If you no longer wish to register your agency, please click "Delete Registration” to cancel.

4

Step 4
Upload Documents

When was your agency established?

1995

5

Step 5
Review & Confirm

Does your company charge a service fee to clients? If 3o, what services are provided as part of this fee?

No, our company does not charge a service fee.

How many offices do you have? Where are they located?

1 Head office in Calgary, 1 branch office in Mexico, 2 branch offices in Brazil and 1 branch office in Columbia.

4

Step 4
Upload Documents

The main contact person of the agency will act as the administrator of the account. Once the agency is approved, other agents can be added by the administrator

Main Contact Person
Surname

Smith

First Name

Jog

Email Address

cbegloballeaming@yahoo.com

Phone Number

1-403-817-7711

Address

1221 - 8 Street SW, Calgary, Alberta, Canada T2R 0L4

Country

Canada

Click here  n—)

5

Step 5
Review & Confirm

Copy Agency Adt

Click here  mm—

Note: If the phone number, address and country for the Main Contact Person are the same as the ones for
their agency, please click the Copy Agency Address button. It will copy the Agency information in the fields.

Calgary Board
of Education
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6. Upload required documents and click the Next button (Step 4).
Agency Registration

1 Delete Regisiration If you no longer wish to register your agency, please click "Delete Registration” to cancel.

« : s ®

Step 1 Step 2 Step 3 Step 4
Agency Profile Agency Info Main Contact Upload Documents

Click the boxes or drop
documents into the \

Based on your application, we require the following documents:

Name

s

Step 5

Review & Confirm

boxes to upload
Business Information - Documented proof of educational agency which must have been in business for at least two years (business
license, certificate, business plan, or certificate of incorporation);

Recruitment Proof - Documented proof of successful recruitment of students for at least 2 years (e.g., student testimonials, student fair
documentation, digital brochures)

Business License pdf

Student testimonials. pdf

Canadian Institution Reference - References from two Canadian institutions

Drop files here to upload

Certificate of Insurance - For agencies operating from Canada: Proof of insurance in the form of a certificate of insurance, a copy of the
insurance policy and/or copies of any renewal certificates of insurance as follows: Commercial General Liability insurance with a limit of n|
less than Two Million Canadian Dollars (§2 million CAD), for any one loss or occurrence with respect to bodily injury (including death
resulting there from), personal injury and property damage, including loss of use thereof. Such policy shall cover non-owned automobile

=]
2
b

El
@

&

E
@

@

=1
c
=4
a

o

&

liability coverage, employers' liability coverage and blanket contractual liability coverage

ICCRC Proof - Proof that you are a member in good standing with the Immigration Consultants of Canada Regulatory Council (ICCRC).

Drop files here to upload

@ Delete

@ Delete

Click here

Note: Use common document file format (e.g., DOC, DOCX, PDF, JPG, etc.) for uploading.

el - |

7. Review and confirm the information. Click the Agency Profile tile, it will expand and show the information. Do
the same for other tiles. Once you have confirmed the information, click the Submit button (Step 5).

Agency Registration

W Delete Registration If you no longer wish fo register your agency, please click "Delefe Registration” to cancel.

1 2 3 4
Step 1 Step 2 Step 3 Step 4
Agency Profile Agency Info Main Contact Upload Documents

Please review your information and confirm that everything is corect. Once you are finished, click Submit. our application will be reviewed as soon as possible.

Agency Profile

Name: ABC School Agency CIICk here
Email Address: cbegloballeaming@yahoo.com

Phone Number: 1-403-817-7711

Fax Number: 1-403-817-7711

Web Site Address: www.abcschoolagency.com

Address: 1221 - & Street SW, Calgary, Alberta,
Canada T2R DL4

Country: Canada

Calgary Board
of Education

(i

Agency Information

Main Contact

Upload Documents

Click here

Step 5
Review & Confirm

— 0
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8. Click the OK button.

Agency Registration

1
Step 5

Step 1 Step 2 Step 3 Step 4
Upload Documents Review & Confirm

Agency Profile Agency Info Main Contact

Thank you for applying to represent the Calgary Board of Education

‘We are now reviewing your applicafion. Please check back to this account regularly for any updates. We will alse netify you of any change to the status of your application or if we require additional information.

dm Click here

Congratulations! You have submitted your agency application. Check back to your account regularly for any
updates. Once your application has been approved, we will send a Service Provider Agreement for your sign.

Page 29 | 35
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AGENCY PAGE

Once you see the Agency icon on the home page, your agency is linked to our system. You can now manage your
agency account directly. There are two roles for your employees:

Administrator: The person(s) in this role can update the company profile and access the company
information such as the contract with the CBE, as well as accessing information of students who have
been/will be enrolled with us.

Agent: The person(s) in this role will have access only to information of the student who he/she is taking
care of.

1. Click the Agency panel.

Calgary Board
of Education

Online Application System for International Students

°
© Avout Global Leaming ) Messages @ chegloballeaming@yahoo.com
@& Dashboard
B Agency Profile
= Students
B Invoices

$ Commissions

& User

International Students caigary Board of Education

Welcome to Global Learning. If you require assistance, contact Global Leaming 1-403-817-7711 or email intemationalstudents@cbe.ab.ca

= E E

Apply Students Invoices Agency
create a new student view existing students or view student invoices view agency profile,
application applications / contacts, documents.
etc
Click here

2. Click the Agency Profile tab. You can update the information. Click the Save button after you update it.

ABC School Agency

Agency Profile Agency Info Contacts Documents Confracts

When changing m. please make sure to click Save once you are done.

Name

Click here

Address

ABC School Agency 1221 - 8 Street SW, Calgary, Alberta, Canada T2R 0L4

Email Addre

55

cbegloballeaming@yaheo.com

Phone Number

1-403-817-

Fax Number

1-403-817-

Web Site Ad

www.abrsc

7711
Country

Canada
7711

dress

hoolagency.com

Click here — —) Close
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3. Click the Agency Info tab. You can view the agency information you submitted upon agency application.

ABC School Agency
Click here

Agency Profile Agency Info Contacts Documents Contracts

If you have any changes to your agency information, please contact Global Learning 1-403-817-7711 or email intemationalstudents@cbe.ab.ca

Agency Information

What countries do you recruit students from? Mexico, Brazil and Columbia When was your agency established? 1935
How many students do you refer each year? 20 Does your company charge a service fee to clients? If so, what services are
fee?

What types of programs do you refer students to? Elementary. Junior High, High school and University No, our company does nat charge a service foe

programs )
How many offices do you have? Where are they located? 1 Head office in Calt

? i 5
How many people work for you? (describe) 35 Mexico, 2 branch offices in Brazil and 1 branch office in Columbia

4. Click the Contacts tab to add other agents to your account. Click the Add button to add an agent.
ABC School Agency Click here

Agency Profile Agency Info Contacts Documents Contracts
You can change the Main Contact of the Agency by selecting a name in the drop down list. You can create a new Contact by clicking + Add. You can edit a Contact by clicking View.

'lease pick your main contact person?

Joe Smith v
Contacts Click here m———) |+
Id Name Email Phone View
1186 SMITH, Joe cbegloballeaming@yahoo.com 1-403-817-7711

Note: Once you add an agent, ask the agent to create an account in OASIS so that they can create student
applications and access the company information in OASIS. For creating an account, go to the STEP 1 on
page 2 of this user guide.
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Enter information of the agent you want to add and click the Save button.

Add Contact (2]
Email Address Title
cbegloballeaming2@yahoo.com
Salutation Can act as Administrator ves
Can act as Agent | Mo
Surname
Notes
DOE
First Name
Jane
English Name
P
Address + Add
Phone Address Type Country
1-403-817-7711 1221 - & Street SWV, Canada Canada
Calgary, Alberta,
Canada T2R 0L4
Click here — Save Close

Now the agent is added to the contacts.

ABC School Agency

Agency Profile Agency Info Contacts Documents Contracts

Note:

‘Can act as Administrator’ means the agent
can update the company profile and access the
company information such as commission and
contract, as well as information of students who
have been/will be enrolled in CBE.

‘Can act as Agent’ means the agent has
access only to information of the student whom
he/she is taking care of.

4= Click here to add address

You can change the Main Contact of the Agency by selecting a name in the drop down list. You can create a new Contact by clicking + Add. You can edit a Contact by clicking View.

Please pick your main contact person?

Joe Smith v
Contacts +Add
Id Name Email Phone View
1186 SMITH, Joe chegloballeaming@yahoo.com 1-403-817-7711
—
1190 DOE, Jane chegloballearning2@yahoo com 1-403-817-7711
Page 32| 35
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To delete an agent, click the View button.

ABC School Agency

Agency Profile Agency Info Contacts Documents Contracts
You can change the Main Contact of the Agency by selecting a name in the drop down list. You can create a new Contact by clicking + Add. You can edit a Contact by clicking View.

Please pick your main contact person?

Joe Smith v
Contacts +Add
Id Name Email Phone View
1186 SMITH, Joe cbegloballeaming@yahoo com 1-403-817-7711
1190 DOE, Jane chegloballearning2@yahoo.com 1-403-817-7711
Click here /
Click the Delete button.
Edit Contact e
Email Address Title
chegloballeamning2{@yahoo.com
Salutation Can act as Administratorm ‘fas m
We appreciate your help in keeping your agency
Can actas Agent | Mo information updated including deleting agents
Surname
Notes who are attached to your agency but no longer
DOE employed there.
First Mame
Jane

English Name

A
Address + Add
Phone Address Type Country
1-4D03-317-7711 1221 - § Street SW, Canada Canada
Calgary, Alberta,
Canada TZR OL4

Click here W) Dsist= || Save || Closs
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5. Click the Contracts tab. You can see the contract status and period. Click the Download button to view the
Service Provider Agreement.

ABC School Agency

Agency Profile Agency Info Contacts Documents Contracts

Your contract with Global Learning is listed below. If you have multiple contracts in the list, the Active status is the current contract

Click here
Contracts
Id Status Start Date End Date Commission
AB7 New 1172172018 12172021 15 % & Download

CONTACT US

If you have questions or need an assistance, please contact us by phone or email.

Calgary Board of Education

Global Learning

1221 - 8 Street S.W.,

Calgary, Alberta, Canada T2R 0L4
t| 1-403-817-7711

f| 1-403-294-8299

e | internationalstudents@cbe.ab.ca
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